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PerinamenT Begenus
3JIEKTPOHHOI'0 KJIACCHOTI'0 KypHAaJia

1. O6uue nmosoxxeHUst
1.1. Hacrosimumii periaMeHT OINpeAensieT MOPAJOK  BEIEHHUs SJICKTPOHHBIX KYpPHAJIOB/IHEBHHUKOB B
MYHHIIMITAILHOM OFO/KETHOM 001meo0pa3zoBaTenibHoM yupexkaeHuu « umuaszus Nely (manee — MBOY
«'umnHazus Nel») B paMkax UCHOJHEHHS YCIYT'M IO MPEAOCTaBIeHHIO HHoOpManuu o TeKylen
YCIEBAEMOCTH YYaIlleTOCs], BEIECHUIO 3JIEKTPOHHOIO THEBHUKA, IEKTPOHHOIO YXypHalla yCIIEBAEMOCTH, a
Takke€ KOHTpOJsL 3a BEACHMEM DJEKTPOHHOrO KiaccHoro xypHana (mamee — OKIK), mnponemypbl
obecrniedeHuss JOCTOBEpHOCTH BBOAMMBIX B OKJXK MaHHBIX, HAJEKHOCTH UX XpaHEHUS M KOHTPOIS
3a coorBercTBUeM OKJK TpeGoBaHusSM K JOKYMEHTOOOOPOTY, BKJIIOYAsl CO3/IaHHUE PE3EpPBHBIX KOIUH,
TBEPJIBIX KOMHUH (Ha OyMa)KHOM HOCHUTENE) U JIp.
1.2. OTBEeTCTBEHHOCTh 32  COOTBETCTBHE  pE3yJIbTAaTOB  yd4yeTa JEHCTBYIOIIMM HOpMam U, B
YaCTHOCTH, HACTOSIIIEMY pErJIaMEeHTy | JOKaIbHBIM akTaM, HeceT aupekTop MBOY «l'umnuazus Nely .
1.3. OTBETCTBEHHOCTh 32 COOTBETCTBHE JIaHHBIX YyuyeTa (akTaMm pealusalnuu y4eOHOro mpoiecca
nexut Ha aupexkrope MBOVY «'umnaszus Nely.
1.4. 3anucu B OKX mnpusHatorcs Kak 3amuc OyMaskKHOTO JKypHaja, 3alHCH B 3JICKTPOHHOM JHEBHUKE
(maee — DJ1) mMpU3HAIOTCS KaK 3aMCy B OyMa)KHOM JIHEBHUKE.
1.5. Undopmanus, BHecenHas yuutenemM B OKOK, momamiHee 3amaHue, KOMMEHTAapuHu, COOOIICHUS
poautensaM  (3aKOHHBIM TPEJCTABUTEINSAM), OIEHKM (OTMETKH) 1O TMpeAMeTaM, AaBTOMATHYECKU
otobpaxaercsa B D/] oOyuatoierocs.
1.6. Pomutenn (3aKOHHBIC TMPEACTABUTEIM) HUMEIOT BO3MOXKHOCTH MPOCMOTpeTh D/ oOydarorierocs u3
CBOETO JIMYHOTO KaOWHETa, a TakXe, B 3aBUCUMOCTH OT CEPBHCOB HMH()OPMAIIMOHHOW CHCTEMBI MOTYT
MOJIINCATBCS Ha MOOWJIBHYIO YCIYTY - CMC-PacChUIKY HH(OpPMAlUMU O TPOIYCKaxX 3aHATHH, OICHOK
(OTMETOK), MJTM Ha PacChUIKY MH(OPMAILIUU SIEKTPOHHOTO JHEBHUKA HA aJIpec MEPCOHAIBHOMN ANEKTPOHHOU
mouThl, ¥ (MJIM) UMETh TOCTYII K THEBHUKY MTOCPEICTBOM CBOCH YUETHOM 3amucy B 0a3e JaHHBIX U TapoJIs U
(nnn) monyYaTh eXKEeHEAETbHYIO PaceyaTky pe3yIbTaToB Ha OyMaKHOM HOCHUTEJIE.
1.7. llpu Begenun ydera HEoOXOOUMO  OOECIEUUTh  COONIOICHHE 3aKOHOAATEIhCTBA O 3alllUTe
MEPCOHAJIbHBIX TaHHBIX.

2. O0ume npaBuIIa BeJeHUs y4yeTa

2.1. Pabdora ¢ DKX B MBOY «l'umHa3us Nel» TpoOBOAWMTCS Ha OCHOBE pPACIPENCICHHBIX  MpaB U
0053aHHOCTEH y4aCTHUKOB 00pa30BaTENBLHOIrO Mpolecca Mpu padoTe ¢ HH(GOPMAIMOHHONH CHUCTEMOM,
o0ecrnieunBaroIel IpeJ0CTaBIEHUE YCIYTH.

2.2. Anmunuctpaiugs MBOY «I'umnaszust Nel» (nupekrop U ero  3aMecTUTeNM) B  CPOK A0 5
CEHTSIOpS KaXJO0ro ydyeOHOro Trojia OCYLIECTBISIET B HMHQOPMAIMOHHOM cucreMe (OpMUPOBaHUE
pas3zenoB, XapaKTepU3yOIMX  o0pa3oBaTeNbHBIA  Mpolecc, © B TEUeHHE Troja KOHTPOJIUpPYeT
npaBwIbHOCTD BeeHus KK u 1oCTOBEpHOCTh B HEM JaHHBIX.

2.3. YuuTenp-npeAMETHUK paboTaeT B MHPOPMALIMOHHOM CUCTEME B CBOEM JIMYHOM KaOMHETe Ha CTpaHMIIaX

ANEKTPOHHBIX JKYpPHAJOB KJIAaccOB, YUYEOHBIX  TpYII, Yy4eOHBIX  IOTOKOB,  OOydalomuxcs IO
WH/IMBUYAJIbHBIM Y4€OHBIM IIaHaM, KOTOPBIM OH MPENoJjaeT CBOM MpeaMer.
2.4. KnaccHbrit PYKOBOIUTEID KOHTPOJIUPYET pe3ynbTaThl 00pa30BaTENbHOIO Mpollecca,

MIpoCcMaTpUBasi >KypHaJ CBOETo KJlacca 1o BCEM MpeaMeTaM 0e3 mpaBa peaakTHPOBAHUSI.

2.5. Vuurenb-ipeIMETHUK  ©KEJHCBHO  OTMEYaeT  ITOCEIIaeMOCTh YYCHUKOB, IIPOBEPSS U OIICHHUBAS
3HaHUA O0ydarouuxcs, BeicTaBiseT oneHKu (oTMeTkr) B DOKIK. OrneHku (OTMETKH) 32 YPOK JOJKHBI OBITH
BBICTABJICHBI BO BPEMsI TIPOBEACHUS YPOKA WIIM B TEUCHHUE TeKymiero y4deOHoro aHsA. OrneHku (OTMETKH)
3a KOHTPOJIbHYIO pPabOTy BBICTABISIOTCS YYUTEIEM-TIPEIMETHUKOM B COOTBETCTBHH C Pa3paOOTaHHBIMHU
TpeOboBaHusiMU. B ciydae mpomycka — OOy4aromMMCsl  YpOKa/3aHSATHS 1O OOJIE3HU WM WHBIM
YBAXUTENbHBIM NPUYMHAM 3a4€T MPONYIIEHHBIX TEM MPOBOJAUTCS YUUTENEM-TIPEIMETHUKOM



(komMccuell), W Ha OCHOBAaHUM NPOTOKOJA CHA4M OLlEHKa (oTMeTKa) BbicTaBisieTca B DKIK, mpu sTom
nH(pOpMaIUs 0 IPOITYCKE YPOKa/3aHITHS 0CTaeTCs 3a()UKCUPOBAHHOM.

2.6. YuuTenb-IpeIMETHUK 3arOJHAET TEMBl YPOKOB B COOTBETCTBUU C KaJCHIAPHO-TEMaTHYECKHM
IUIAHUPOBAaHUEM, YKa3blBaeT BHUABI pabOT, 3a KOTOPBIE YUEHUK IOJIY4aeT OLIEHKY (OTMETKY).

2.7. Yuutenb-ipeIMETHUK B rpade «JlomamniHee 3aganne 3auchiBaeT COAEpKaHUe JOMAIHETO 3aJaHus U
XapakTep €ro BbINOJHEHMs], CTPAaHUIIbI, HOMEpa 3aJad M  yINpaXHEHUH, MpakTudyeckue padoTel (B
cllyyae, ©€CIIM JIOMallHee 3aJjaHue 3ajaaercs). BHecenue B KypHaln MH(OPMAIMH O JOMAIIHEM 3aJaHHH
JOJHKHO TIPOU3BOJUTHCS BO BpeMs MPOBEICHUS ypoKa WM B TeueHue | (0gHOro) vaca mocie OKOHYaHHS
3aHATHIA B JAHHOM KOHKPETHOM KJIacce.

2.8. OnieHky wWiIM  OTMETKY («OCB.» - OCBOOOXJIEH, «H/a» - HE aTTeCTOBaH, «0E30TM.» -
0€30TMEeTOUYHOE O0YYCHHE, «3aueT») 3a OTUYETHBIH TNEPHOJ| YUYUTEIb-TIPEIMETHUK BBICTABISIET KaKIOMY
oOy4Jaroriemycs.

2.9. Buecenne nnpopmanuu 00 00y4aromxcsi, OTCYTCTBYIOIINX HA YpOKE, IIyTeM IpPOCTaBICHUS OYKBBI
«H» JOJKHO MPOU3BOAUTHCS KAXKIIBIM YUUTENIEM-TIPEIMETHUKOM 10 (akTy OTCYTCTBHsI oOyuaroierocs 6e3
YBaXXUTEIBHOM NpUunHbl B TeueHue 10 MUHYT ¢ Havalia ypoka.

2.10. B tom cnyuae, eciau ypoOK MPOBOAMJICS IPYTMM IpernojaBaTelieM BMECTO OCHOBHOIO, (hakT 3aMEHbI
JIOJKEH OTPa)KaTbCsl B MOMEHT BHECEHUSI YUETHOM 3alKCH.

2.11. Yuutenb-npeIMETHUK BBICTABISIET OLIGHKHM  (OTMETKH) 3a KOHTPOJbHYIO paboTy B paMKax
BHYTPCHHEI0 MOHHTOpPHHra KadecTBa 00pa3oBaHUs (BHYTPHUIIKOJIBHOTO KOHTPOJIS) B TeUEHHUE 3 JHEH CO
TTHS €€ MIPOBEICHUSI.

2.12. YuuTenb-ipeIMETHUK  BBICTABJISICT  OICHKM  (OTMETKH)  3a MHCBMEHHYIO paboTy (BKItOYas
COYMHEHHS MO PYCCKOMY S3bIKy W nuTeparype B 10-11 kiaccax) B TeueHUE OAHON HENENU CO JIHA €€
IIPOBECHMUSI.

2.13. Yuutenp-peIMETHUK BBICTABISET OICHKM (OTMETKH) B paMKax MPOMEXKYTOYHOW H HTOTOBOU
aTTeCTallid OOYYAIOMIMXCS KaXIOMy YUYEHHKY CBOCBPEMEHHO B TEUYEHHE IMOCIEIHEH Hemenu KaKIoro
y4eOHOro neproja 10 Hayalla KaHUKYJISIPHOTO Tepro/a.

2.14. ComHass  BEAOMOCTh  yd4eTa  pPE3yJlbTaTOB  IMPOMEXKYTOYHOHM M HMTOTOBOM aTTECTAIlUU
oOyyaromuxcs (GOpMHUPYETCs] aBTOMATHUYECKU B PEKUME PEATbHOrO BpeMeHH. {7151 MCIOIb30BaHUs JTaHHbBIX
U3 DJIEKTPOHHOU (POPMBI B Ka4eCTBE JJOKYMEHTOB CBOIHBIE BEIOMOCTH BBIBOJISATCS HA 1€YaTh, 3aBEPSIOTCS H
apXUBHUPYIOTCS B YCTAHOBJICHHOM MOPSKE.

2.15. ApxuBHOE XpaHEHHWE YYETHBIX JaHHBIX B AJIGKTPOHHOM BHJE MpPEAyCMATPHBAECT KOHTPOIb 32 HX
LIEJIOCTHOCTBIO U JIOCTOBEPHOCTBIO Ha MPOTSHKEHUH BCETO CPOKa SKCIUTyaTallud MHPOPMAITMOHHONW CUCTEMBI.
2.16. Ecnu manHbIe IO y4eOHOMY TOJy XpaHSTCS B DJIEKTPOHHOM BHJIE, CBOJIHASI BEIOMOCTh JOJDKHA OBITH
nepeaHa B apXMB Cpasy MO 3aBEPILICHUN BEIECHUS YUeTa B COOTBETCTBYIOIIEM )KypHaJe yCIIEBAEMOCTH.

3. Yc/10BUSI COBMEIICHHOI'0 XPaHEHHUsI IAHHBIX B 3JIEKTPOHHOM BH/ie H HA
OyMasKHBIX HOCHTEJISIX

3.1. B caywsae HeoOxoaumocTu wucnonb3oBaHus AaHHBIX OKXK u3 s1nexkTpoHHOR (QopMbl B KauecTBe
MEYaTHOTO JJOKyMEHTa MH(OpMalus BBIBOJUTCS HAa OyMa)XHOM HOCHUTENIE M 3aBEPSETCs] B YCTAaHOBJIEHHOM
nopsiike. ApXMBHOE XpaHEHHE YYETHBIX ITAHHBIX Ha OYMa)KHBIX HOCHUTENSAX JOJDKHO OCYILECTBIIATHCS B
COOTBETCTBUHM C JIEHCTBYIOIIMM AJMHHHUCTPAaTHUBHBIM periiaMeHToM PocoOpHan3opa, yTBEp:KIECHHBIM
npukazoM MunoOpHayku Poccun ot 21 stHBaps 2009 roga Ne 9 «OO6 yTBep»aeHUU AJIMUHUCTPATUBHOTO
pernamenta ucnoynHenuss @PenepanbHON cinyx00if 1o Ham3opy B cdepe o00pa3oBaHUS U HAYKH
rOCYJapCTBEHHON (YHKIIMM MO OCYIIECTBJICHUIO HaJa30pa 3a MOJHOTOW M KayeCTBOM OCYIIECTBIICHUS
opraHaMu TOCYJAapCTBEHHOM BiacTu cyOwbekToB Poccuiickoit ®eneparnuu momHomounii Poccuiickoi
denepanun B ob6acT 00pa3oBaHus, MEPeJaHHbIX JJIS OCYIIECTBICHUS OpraHaM roCyJapCTBEHHOHN BIACTH
cyowrekToB Poccuiickoit deneparuny.

3.2. CBoJtHast BEIOMOCTh UTOTOBOI yCIIEBaeMOCTH Kjlacca 3a y4eOHBIN I'oJ1 BEIBOJUTCS U3 CUCTEMBI y4eTa B
TOM BHJI€, KOTOPBIH MPETyCMOTPEH IEHCTBYIOIIUMH TpeOOBaHUSMHU apXUBHOW ciy:kObl. Ecnu  naHHbIe
10 Y4eOHOMY I'OJly XpaHATCS B JIEKTPOHHOM BHUJE, CBOJHASI BEIOMOCTh MOXKET OBITh MEpefaHa B apXUB
Cpa3y IO 3aBepIIEHUH BEJEHHUS YydeTa B COOTBETCTBYIOIIEM KJIACCHOM KypHale.



3.3. Tlpu BenmeHum ydeTa B DIEKTPOHHOM BHIE HEOOXOAMMOCTh BBHIBOJA JAHHBIX HA TMe4YaTh IS
UCIOJIb30BaHUsl B KauecTBE JIOKYMEHTa OIpPEAENSeTCs COOTBETCTBUEM HCIOIb3yeMON HH(DOpPMAlMOHHON
cucrembl [[OCT P HMCO 15489-1-2007 «Cucrema cranmaproB no wuHpopManuu, OHOIMOTECYHOMY U
U3JIaTeNbCKOMY JIey. YpaBieHue foKkyMmenTaMu. Oo1iue TpedoBaHus».

3.4. PykoBomutens MBOY «'umuazust Nel» o0s13aH 006ecriednTh XpaHeHUE:

3.4.1. )KypHaJIOB yCIIEBa€MOCTH OOYy4YalOIIMUXCA Ha DICKTPOHHBIX M OyMaKHBIX HOCHUTENAX - 5 JIEeT, B
[eJSIX XPaHEeHUs Ha OyMa)KHBIX HOCUTEIISX - OJIMH pa3 B TOJ, IO OKOHYAHUU Y4€OHOTO TOfa, HO HE MO3THEe
30 uroHS BBIBOAMTH Ha I[e4YaThb OJJIEKTPOHHYIO BEPCHIO JKypHala  yCIIEBa€MOCTH, MPOLIMBATh U
CKpeIUIsTh noAnuchio u nedarbto MBOY «'umuazust Nely,

3.4.2. U3bBATHIX u3 AIIEKTPOHHBIX KYypHAJIOB YCIIEBAEMOCTH OOYYAIOIIUXCS  CBOAHBIX
BEJIOMOCTEH yCIIEBAEMOCTH Ha DJJIEKTPOHHBIX U OyMa)KHBIX HOCUTEISAX - 25 JIeT, B IENIIX XPaHCHUS Ha
OyMakKHBIX HOCHUTEJSIX -OJUH pa3 B roJl, 10 OKOHYAHUHU y4eOHOTro roja, Ho He no3aHee 30 HIOHS BHIBOAMUTH
Ha TIeYaTh DJJCKTPOHHYI BEPCHIO CBOJHBIX BEIOMOCTEH yCIIE€BA€MOCTH, POIIMBATH M CKPEIUIAThH
nonmnucero ¥ neyatbio MbOVY «I'umHa3ust Nely.

4. O0ue orpaHnyYeHns I YYaACTHHKOB 00pa30BaTeIbHOIO Npouecca npu padore ¢
HH(OPMALMOHHOMH CHCTeMOM, o0ecnieunBalOLei MpeocTaBJIeHHe YCJIYIH.

4.1. YyacTHUKM  00pa30BaTeNbHOTO  Ipolecca HECyT JIMYHYIO OTBETCTBEHHOCTb 33 JUCKPEAUTALMIO
CBOMX YYETHBIX 3allMcell U HE MMEIOT MpaBa IepeaBaTh MEPCOHAIbHBIE JIOTMHBI M MApoOid Uil BXoJa B
OKXK u O]1 apyrum nunam. Ilepenaua nepcoHanbHOIO JIOTHHA M MapoJjist s BXOAa B UH(OPMAILMOHHYIO
CUCTEMY JpYrMM JIMIIaM BJE€YET 3a COOOM OTBETCTBEHHOCTh B COOTBETCTBUU C 3aKOHOJATEIbCTBOM
Poccuiickoit @enepanuu 0 3alUTE IEPCOHATIBHBIX TaHHBIX.
4.2. Y4aCTHUKHU 00pa3zoBaTeNbLHOTO npoiecca c00JII01aI0T KOH(PUIEHIINATIBHOCTD YCIOBHI
JIOCTyTa B CBOM JINYHBINA KaOUHET (JIOTUH U MapOJb).
4.3. YyacTHUKH 00pa30BaTENBHOTO NpoIecca, B CiIydae HapyIIeHUS KOH(PHUICHIMAIHLHOCTH YCIOBHIM
J0CTyIa B JIMUHBIA KaOWHET, yBEeIOMIIAIOT B TeUeHHE He Oojiee ueM 1 yaca ¢ MOMeHTa oOHapyxeHus (akra
HapymieHus nupektopa MBOVY «'umnazus Nely», ciayxOy TeXHMUYECKON MNOIAEPKKU HHPOPMALMOHHOM
CHUCTEMBI.
4.4. Bce omepanuu, Ipou3BeJEHHBIE YYaCTHHKaMH 00pa30oBaTeNbHOTO IMpollecca ¢ MOMEHTA IMOJIy4eHHUS
uHpopmanuu gupekropoM MBOY «I'mmHazus Nel» u ciyx00if TeXHMYECKON MOAJNEPKKU O HApyLICHMH,
YKa3aHHOM B 11.4.3., IpU3HAIOTCS HEIEHCTBUTENbHBIMU YTEM COCTaBICHHUS aKTa O (pUKcAllMM HAPYLICHUS
KOH(HIEHIIUATbHOCTH.



